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December 6, 2013 
 
Name of Custodian of Records 
Title 
Name of Agency/Political Subdivision 
Street Address 
City/State/Zip Code 
 
[Name of Custodian]: 
 
This is a request for records under the Missouri Sunshine Law, Chapter 610, Revised Statutes of Missouri, 
on behalf of Better Together, a project of the Missouri Council for a Better Economy. Over the next 16 
months, Better Together will be conducting studies that will, in part, compile a variety of data on the 
delivery of municipal services to residents of St. Louis City and St. Louis County. The information 
requested will be made readily available to the public.  
 
As such, I request that you make available to me all records that relate to: 

• A line item budget for the current or most recent fiscal year 
• A table of organization including salaries of all paid employees and their job titles/functions 
• Complete and accurate list of all current municipal assets and equipment owned 
• Complete and accurate list of all noncurrent liabilities 
• Copies of all professional service agreements for your municipality 

 
I request that the records responsive to my request be delivered in electronic form to 
dave@bettertogetherstl.com or in the alternative that physical copies be sent to me at the address listed 
below as soon as possible, but in no event later than the third business day following the date you receive 
this request as mandated by Missouri Sunshine Law, Chapter 610, Revised Statutes of Missouri.  If copies 
are not provided immediately, please provide me a detailed explanation of the cause for the delay and the 
place and earliest time and date the records will be available as mandated by Section 610.023.3 of the 
Sunshine Law.  If you deny all or any part of this request, please give me a written statement of the grounds 
for such denial within three business days of your receipt of this request and please include a citation to the 
specific provision(s) of law under which access is denied as mandated by Section 610.023.4 of the Sunshine 
Law.  
  
As the information requested will be made readily available to the public and will be utilized to serve the 
public interest, I request that all fees for locating and copying the records be waived.  If you intend to charge 
for these records, please contact me with the amounts to be charged before any are incurred. 
 
If portions of the requested records are closed, please segregate the closed portions and provide me with 
the rest of the records together with the written statement (as discussed above) of the grounds for closing 
portions of the records.  Thank you for your time and assistance. 
 

 
Sincerely, 
 
 
Dave Leipholtz 
Director of Community Based Studies 
Better Together 
P.O. Box 361 
St. Louis, MO 63108 
dave@bettertogetherstl.com 
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November 4, 2014 
 
Name of Custodian of Records 
Title 
Name of Agency/Political Subdivision 
Street Address 
City/State/Zip Code 
 
[Name of Custodian]: 
 

Better Together, a project of the Missouri Council for a Better Economy, is compiling a variety of data on the 
delivery of municipal services to residents of St. Louis City and St. Louis County. Currently, we are reaching out 
to police and fire departments in the region to request documents as part of a regional study of public safety.  This 
letter is a request for records under the Missouri Sunshine Law, Chapter 610, Revised Statutes of Missouri. 
 
As such, I respectfully request that you make available to me the following records or records that relate to: 

• Department accreditations or certification earned by your department in the past 3 years 
• A detailed line-item budget for your police department 
• General orders or standard operating procedures for your department 
• General orders or documents describing the governance and oversight structure for your police 

department 
• Professional contracts for services exceeding $5,000 in the past year with parties outside of your police 

department 
• Contracted mutual aid agreements with other police departments 
• Insurance policies and coverage for your department and officers 
• General orders or guidelines on uniforms and appearance, or documentation of standard issue gear and 

equipment provided to officers in your department 
• An inventory or list of equipment owned by your department and valued over $1,000  
• The most current organizational chart for your police department  
• The current staffing for your department including the number of officers and civilian personnel, their 

rank, licensure, and status as part-time, full-time, volunteer, or reserve 
• Current salary or pay rate information for all employees of your police department by position including 

full-time, part-time, and reserve officers, as well as civilian personnel 
• Demographic data for uniformed personnel including part-time, full-time, volunteer, and reserve officers 
• The most recent unified crime report data for your department.  If unified crime report data is not kept, 

please provide alternative crime reporting statistics maintained by the department 
• Minimum hiring requirements for full-time, reserve, and part-time officers including class of licensure 

required 
• General orders or procedures pertaining to background checks, examinations, drug screening, and other 

investigations undertaken prior to hiring an officer 
• Policies or procedures for recruitment of minority officers 
• Guidelines for tracking incidences of use of force, pursuits, and citizen complaints 
• Statistics or other information on the number of complaints filed and investigated in 2013 
• General orders or standard procedures for termination of an officer 
• General orders or standard procedures for performance evaluation of an officer 
• General orders, standards, or requirements for continued employment as a fulltime, reserve, or part-time 

officer in your police department 
• General orders or procedures for documenting, investigating, reviewing, and resolving reported police 

misconduct including your department’s formal complaint system 
• Records indicating that police officers making traffic stops have completed the POST required training 

for racial profiling and understanding racial and cultural differences 
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• General orders or guidelines for the handling of evidence  
• General orders or guidelines on pursuit 
• General orders or guidelines for use of deadly force and less lethal force such as tasers 
• The dispatch utilized by your police department 
• General orders or guidelines for jailing or the transportation of prisoners 
• Fine and fee schedules utilized by your police department 

 

We acknowledge that this request is extensive and sincerely appreciate your cooperation.  In the event that this 
request will take longer than three days to complete, it would be appreciated if you could contact me via email to 
acknowledge receipt of the request and discuss a timeframe for completion.  Also, if any clarification is needed or 
would be helpful in reducing the amount of time required to complete this request, please do not hesitate to 
contact me. 
 
Where possible I request that the records responsive to my request be delivered in electronic form to 
dave@bettertogetherstl.com. In the alternative, physical copies may be sent to me at the address listed below.    
If you intend to charge for these records, I would ask that you please contact me with the amounts to be charged 
before any are incurred, so that I may promptly issue payment.  Thank you for your time and assistance. 
 
 

Sincerely, 
 
 
Dave Leipholtz 
Director of Community Based Studies 
Better Together 
4579 Laclede Ave. #337 
St. Louis, MO 63108 
dave@bettertogetherstl.com 
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